Publications

SUMMARY:

Assist with the publication of a department or organization newsletter, brochure, and/or other various publications.

DUTIES AND RESPONSIBILITIES:

1. Design various publications.

2. Help with events.

3. Other job-related duties as assigned.

KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:

· Knowledge of MS Word.

· Graphic design skills.

· Experience with PhotoShop and Publisher.

· Photography experience preferred, but not required.

